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Introduction


This template is here to help you help us produce a document for the SIGCHI Bulletin. You shouldn’t worry exactly how your document looks here, since we import your article into a different publishing system. However, the use of the paragraph styles in this template reduces the amount of work we have to do.


Format


Most reports in the Bulletin are in 3 column format. Only Papers use 2 columns.


Fonts


We use fonts that most people do not have (Garamond for body text and Futura for headings). Don’t worry if you do not have them: we will convert your text. Use any fonts that you have, just as long as you use the paragraph styles here.


Paragraph styles


Use Title for the main title, and Subtitle for any subtitle, followed by Author for author details. Do not include any titles or affiliation in the author information.


Use Body for body text, use Heading and Subheading, and if really needed Subsubheading for headings. Try not to nest any further than that. Bulletin style is to not number sections.


Headings


Please do not number headings. Nouns, adjectives, verbs and adverbs should be capitalised.


Images


It is usually useful if you also supply us with the images you use separately. GIF format is acceptable, but we can accept a number of other formats.


Style


You should bear in mind that an international audience will be reading your article, and therefore your use of English should be directed at this audience. Month names should be spelt out in full (and not numbered). You shouldn’t use phrases like “in this country” but say which country you are talking about. Addresses should include the country name and international dialling code.


Many readers take offence at the use of gender-specific language, such as using “he” and “his” for the general case. It is surprisingly easy to rephrase sentences to avoid this, even without using ugly expedients like “he/she” “he or she” or “s/he”, for instance by using the plural. In general we will edit text to be gender non-specific.


Spelling


Any consistent English spelling is acceptable (US, British, Australian, etc.) Please run your document through the spelling checker before submitting.


Punctuation


The Bulletin prefers to use ‘rational’ punctuation, that is to say, we put punctuation where logic would lead you to expect it to be. For instance, we use “word”, and not “word,” to punctuate quoted text. However if you prefer to use the US standard of  putting the punctuation within the quotes, we won’t change it.


We do not put double spaces between sentences. We will change this if there are double spaces.


Extra Information


Please include a section headed “About the Author(s)” with a short biography of the authors.


Please also include a section “Author’s Address” with contact information, including email address.


Don’t forget to include your country, and international dialling code if you include telephone numbers.


About the Author


Steven Pemberton has been Editor-in-Chief of the SIGCHI Bulletin since 1994. He is a researcher at the Dutch National research centre for Mathematics and Computer Science, the CWI.


Author’s Address


Steven Pemberton�Kruislaan 413,�1098 SJ Amsterdam�The Netherlands


email: Steven.Pemberton@cwi.nl


Tel: +31-20-592 41
