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Agenda Details

	Item
	Location
	Date & Time

	Day : Wednesday, 29th March

	1. Opening of the meeting
1.1. Welcome
1.2. Secretary of the meeting
1.3. Approval of the Agenda

	Z009
	09.30

	2. Review of Action Points from previous meeting

	
	

	3. External Management Issues
3.1. EU, IST, 6FP Relations 
(Links to other IST projects)

3.2. Links to external institutions
3.3. Project Dissemination

3.4. IST meeting and preparation


	
	

	4. Internal Management Issues

4.1. Co-ordination and management of overall project

4.2. Bi-monthly Management Reports

4.3. WP management and reporting

4.4. Minutes of technical meetings

4.5. Provisional dates of technical and management meetings

4.6. Progress reports

4.7. Cost reports

4.8. Internal technical audit

	
	

	5. Discussion & Descions on technical and other issues from the TM.

	
	

	6. Summary of action points

	
	

	7. Next meeting, date and location

	
	

	8. AOB


	
	

	9. End of Meeting


	
	12.30
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